
Queensland Representative School Sport

Risk Assessment procedure 

Presenter Notes
Presentation Notes
I wish to acknowledge the traditional owners of the land on which we stand – in Brisbane city, the Yuggera and Turrbal people and recognise their long and continuing relationship with and custodianship of this Country. I wish to pay my respects to the Elders - past, present and emerging – for they hold he memories, the traditions, the culture and hopes of Aboriginal and Torres Strait Islander peoples across the state. Welcome to the Queensland Representative School Sport Risk assessment procedure, as a part of the induction program. The purpose of this is to ensure officials understand and as an official, accept the responsibilities in minimising risks for students within the representative school sport program. This induction package can be viewed throughout the year to refresh yourself with some of the processes that must be followed for all levels of the representative school sport pathway.  



Our vision

Pathways for excellence in representative school sport

Inspiring world-class opportunities for sporting success, 

engagement and wellbeing
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VisionQueensland Representative School Sport provides pathways for excellence in representative school sport, Inspiring world-class opportunities for sporting success, engagement and wellbeing. This opportunity allows all sectors of Education to come together to compete for Queensland on the national stage, inspiring world class opportunities for sporting success, engagement and wellbeing. Whether a team official, athlete, convenor or executive member, this pathway allows for growth and development in a high performance learning environment.  Although not the only focus, a key focus is the 2032 Brisbane Olympics which provides another opportunity for students within the representative school sport pathway to explore growth and development as an individual and athlete. 



Our commitment

The Queensland Department of Education is committed to the 

ongoing education of risk minimisation and management to ensure 

the safety and welfare of all students participating in school sport 

and the representative school sport program.
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Our commitmentThe Queensland Department of Education is committed to the ongoing education of risk minimisation and management to ensure the safety and welfare of all students participating in school sport and the representative school sport program. This training resource has been developed to provide a clear process for officials within the program to follow to reduce risk to students and themselves at trials and events throughout the year.



Why? 

• Identify any hazards that may exist at the trial/event

• Implement control measures to minimise the risks

• Understand your duty and responsibilities as an official 

• Consider the sport specific requirements 

• Provide a safe and supportive environment for students  
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Risk assessment As an official of a Queensland Representative school sport team at all levels of the pathway, you have a duty of care to ensure the safety of all students. As a coach, convenor and/or manager you are to ensure that all hazards have been identified and effective control measures have been implemented to minimise risk to students. It is also important that you understand your role as an official and the responsibilities that come with being an official. You have been selected an official for a specific team due to your expertise and knowledge of that sport and this will be important when considering the hazards and measures that are being assessed. 



Risk Assessment documents 

• Risk assessment handbook

• Risk assessment form 
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Risk Assessment documentsOfficials will use the risk assessment handbook to complete the risk assessment form. This is to be used in conjunction with the online guidelines however Queensland representative school sport is not a curriculum activity so this must be taken into consideration. As a part of the induction program, officials are required to complete a risk assessment at every level for every position they hold within the representative sport pathway. 



Your role 

As an official:

• coach

• manager

• convenor

At each level you may be an official in more than one role at the 

same time. 
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Your roleAs an official you have a responsibility to ensure the health and safety of all participants. As an official within the Queensland representative school sport program, you may be a coach, manager or convenor for an event. In some cases, at various levels of the program you may be in more than one position and need to complete the form by ticking both roles you are in during this event. 



Risk Assessment handbook  

• Provide guidance on associated risks with sports  
• Check requirements of official’s supervision responsibilities 
• Consider the control measures to be implemented for each sport 
• Utilise the links available for further clarification  

This will support your decisions as an official when completing the risk 
assessment form.
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Risk Assessment handbookThe risk assessment handbook has been developed to support officials to consider the controls that need to be in place for an event to be safe. The handbook outlines the risk levels, appropriate supervision requirements and provides further links to online guidelines if more information is required. 



Risk Levels  
Low and medium risk activities are sent to the designated 
responsible officer for that level.

High and extreme risk activities must be approved by a:
• District Chair
• Principal
• Head of Department (or similar)
• QRSS Regional School sport officer
• QRSS responsible sport officer
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Risk LevelsThe 21 sports within our program have been classified as a certain risk level according to the CARA guidelines. These range from low to extreme. When completing the risk assessment form, ensure you are aware of the risk level for each sport and who is required to approve it at a district, regional and state level. This information is located on the risk assessment form and in the handbook. For high and extreme risk activities as outlined in the handbook, these sports must be approved by the listed personnel. You will notice on the form, it requires signatures from yourself, the approver and recording on the risk register. Once you have submitted the form to the required sport officer for that level, this form will be recorded on the risk register at a district, regional or state level and sent back to the individual for storing.  



Risk Assessment Form  

Part 1
• Official’s details
• Approver endorsement 

Part 2
• Considerations
• Hazards
• Control Measures 
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Risk Assessment FormThe risk assessment form is split into Part 1 and Part 2. Part 1 requires officials to input event and personal details whilst part 2 requires officials to assess the risks of the event. Complete Part 2 then part 1 and submit to the responsible officer. The forms must be submitted prior to the trial/event taking place to the responsible officer at that level.



Part 1

Submit to responsible officer at that level of the trial/event

Approving officers will:

• Check/sign and return to you for storing 

• Record the details of the risk assessment on the risk register and 

store appropriately 
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Part 1Once submitted by all officials, the approving officers will check, sign and return to the official for storing. They will also store and record this in the risk register. 



Part 2

• Tick the role (you may tick 1 or more) 

• Use the risk assessment handbook to identify the considerations

• Ensure you have considered all hazards 

If:

• an item for consideration doesn’t apply to your role tick ‘not applicable’

• you deem the activity safe, tick ‘planning and control measures in place‘  

• you identity any hazards, record this in the ‘hazard’ column and describe the ‘control 

measures’ put in place to minimise the risks 
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Part 2Using the risk assessment handbook and online guidelines (if required) officials will assess the event considerations and tick the appropriate boxes. If any hazards are identified this must be recorded in the appropriate sections and you must describe in detail the control measures put in place to minimise the risk to students. 



Storing of Risk Assessment Forms

When approved the forms will be stored:

• At a District level with the District Secretary
• At a Regional level with Regional Office
• At a State level with QRSS Office
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