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GENERAL FORMS 
 

− Code of Conduct 
o Team Members 
o Parents & Spectators 
o Student Officials 
o Team Officials 

− Officials 
o Officials Expenditure 
o Acknowledgement and Approval Form(For Transfer of Duties/ 

Training / Mobile Phone / Camera) 

− Financial 
o Electronic Funds Transfer Form  (EFT) 
o Refund Form 
o Regional Trials Online Levy Payment (QuickCliQ) 

− Other pro formas / templates 
o Change of Details Form 
o Generic Application for Exemption 
o Playing Time  
o Non-Payment or Non-Attendance Forms 
o Mouthguard Permission Form 

− Reports 
o Accident  Report Form 
o Incident Report Forms   
o My HR WHS – Health & Safety Data Collection Form  

− Guidelines / Protocols 
o Media & Incident Protocols 
o Student Protection Guidelines 
o Concussion Recognition & Management Policy 

− Competition Divisions & Team Sizes 
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CODES OF CONDUCT  - TEAM MEMBERS 
 

As a team member: 

− Take responsibility for your own behaviour and performance. 

− Compete by the competition conditions and rules. 

− Follow all directions of team management/officials. 

− Show respect and behave in a manner that respects the rights of all others (team members, opponents, 
officials, etc.) regardless of the medium of communication used, e.g. verbal, physical, digital media such 
as Twitter, Facebook, email and texts.  

− Be a good sport. Encourage and support your team members. 

− Wear the official team uniform at the times directed by team management/officials. 

− Report in and out with team management/officials each day. 

− As directed by team management/officials, stay in the designated team area and support other team 
members during times when not competing. 

− Smoking, drinking of alcoholic beverages or the use of any illegal substances is strictly forbidden. 

− Ensure that you have telephone numbers of team managers at all times. 

 

As a guest in accommodation / when in team accommodation: 

− Check for any damage to premises on arrival and notify your team official. 

− Be respectful of facilities and other guests at all times. 

− Do not leave the accommodation area without permission from the team manager. 

− Be aware of which teacher is on supervision duty. 

− Know where your team officials are staying. 

− Where toilets/shower/laundry facilities are away from sleeping areas, it is advisable to attend in pairs. 

− Mixed sharing of rooms is not permitted, nor is entering the room of anyone from the opposite gender. 
 

 

Breach of the Code by Team Members 

Team managers may deal immediately with any breaches of this code by imposing appropriate consequences, 
including not playing remaining fixtures, notification of parents, and being sent home at your parents’ expense. 
The Department, through Queensland School Sport (QSS), is responsible for imposing any longer term 
consequences. Furthermore, QSS may provide a report to your school and you may be subject to discipline in 
accordance with the Education (General Provisions) Act 2006 (EGPA). Students will be afforded natural justice 
in respect of breaches of this code and for any discipline under the EGPA.  
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CODES OF CONDUCT  - PARENTS / SPECTATORS 
PARENTS CODE OF CONDUCT 

As a Parent or Guardian: 

− Cooperate with the team officials to achieve the best outcomes for your child. 

− Support team and event officials in maintaining a safe and respectful learning environment for all 
students. 

− Maintain positive relationships with team officials regarding your child’s learning, well-being and 
behaviour. 

− Encourage participation by your child. 

− Provide a model of good sportsmanship for your child. 

− Be courteous and constructive in your communication with players, team officials, game officials and sport 
administrators. 

− Encourage honest effort, skilled performance and team loyalty. 

− Do not interfere with the conduct of any events. 

− Show respect and behave in a manner that respects the rights of all others regardless of the medium of 
communication used, e.g. verbal, physical, digital media such as Twitter, Facebook, email and texts. 

− Adhere to the Department of Education’s policy of a smoke, alcohol and drug free environment. 
 

SPECTATORS CODE OF CONDUCT 

As a Spectator: 

− Demonstrate appropriate social behaviour. 

− Remember children play for enjoyment.  Don’t let your behaviour detract from their enjoyment. 

− Let game officials conduct events without interference. 

− Support skilled performances and team play. 

− Show respect and behave in a manner that respects the rights of all others regardless of the medium of 
communication used, e.g. verbal, physical, digital media such as Twitter, Facebook, email and texts. 

− Adhere to the Department of Education’s policy of a smoke, alcohol and drug free environment. 
 

 

 

Breach of the Code by Parents and Spectators 

Team managers and event organisers may deal immediately with any breaches of this code by warning 
offenders about their conduct, asking offenders to leave venues, and calling police to intervene where 
necessary. The Department, through Queensland School Sport (QSS), is responsible for imposing any longer 
term consequences such as written warnings, or barring attendance at future events for a period or 
indefinitely.  

Parents and spectators should note that it is an offence to insult (meaning "to treat insolently or with 
contemptuous rudeness, to abuse") an officer of a state educational institution – Section 333 Wilful 
Disturbance, of the Education (General Provisions) Act 2006 (EGPA). Parents and spectators will be afforded 
natural justice in respect of breaches of this code and for any discipline under the EGPA. 
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CODES OF CONDUCT  - STUDENT OFFICIALS 
As a Student Official: 

− Take responsibility for your own behaviour and performance. 

− Operate within the rules and spirit of your sport, promoting fair play. 

− Display control and courtesy to all involved with the sport. 

− Show respect and behave in a manner that respects the rights of all others (players, team officials, 
spectators, etc.) regardless of the medium of communication used, e.g. verbal, physical, digital media such 
as Twitter, Facebook, email and texts.  

− Act with integrity and objectivity, and accept responsibility for your decisions and actions. 

− Ensure your decisions and actions contribute to a safe environment. 

− Do not tolerate harmful or abusive behaviours. 

− Place the safety and welfare of the athletes above all else. 

− Be consistent and impartial when making decisions. 

− Address unsporting behaviour and promote respect for all people. 

− Follow all directions of the Student Officials Manager / Event Convenor. 

− Wear the officials uniform at all times as directed by the Student Officials Manager / Event Convenor 

− Report in and out with the Student Officials Manager each day. 

− Stay in the designated official’s area when not officiating (remember you are an impartial adjudicator in an 
official capacity). 

− Ensure that you have telephone number of the Student Officials’ Manager on you at all times. 

− Smoking, drinking of alcoholic beverages or the use of any illegal substances is strictly forbidden. 

− As a guest in accommodation / when in team accommodation: 

− Check for any damage to premises on arrival and notify your team official. 

− Be respectful of facilities and other guests at all times. 

− Do not leave the accommodation area without permission from the team manager. 

− Be aware of which teacher is on supervision duty. 

− Know where your team officials are staying. 

− Where toilets/shower/laundry facilities are away from sleeping areas, it is advisable to attend in pairs. 

− Mixed sharing of rooms is not permitted, nor is entering the room of anyone from the opposite gender. 

 

 

Breach of the Code by Student Officials 

Team managers may deal immediately with any breaches of this code by imposing appropriate 
consequences, including not officiating remaining fixtures, notification of parents, and being sent home at 
your parents’ expense. The Department, through Queensland School Sport (QSS), is responsible for imposing 
any longer term consequences. Furthermore, QSS may provide a report to your school and you may be 
subject to discipline in accordance with the Education (General Provisions) Act 2006 (EGPA). Students will be 
afforded natural justice in respect of breaches of this code and for any discipline under the EGPA.  
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CODES OF CONDUCT  - TEAM OFFICIALS 
As a Team Official: 

− Abide by the Department’s Code of Conduct at all times. 

− Adhere to appropriate mandatory reporting requirements. 

− Ensure that your behaviour at all times, whether at or away from the playing venue, does not bring the 
name of ‘school sport’ into disrepute. 

− Show respect and behave in a manner that respects the rights of all others regardless of the medium of 
communication used, e.g. verbal, physical, digital media such as Twitter, Facebook, email and texts. 

− Provide a safe and supportive sporting and learning environment. 

− Initiate and maintain constructive communication and relationships with students and parents/carers. 

− Promote the skills of responsible self-management. 

− Communicate high expectations for individual achievement and behaviour. 

− Ensure consistency and fairness in implementing the school sport behaviour codes. 

− Avoid over-playing the talented players. All players need and deserve equitable time. 

− Develop team respect for the ability of opponents as well as for the judgment of officials and opposing 
coaches. 

− Compliment participants on their efforts. 

− Condemn unsporting behaviours. 

− Ensure that your behaviour is consistent with the principles of good sporting behaviour. 

− Refrain from criticism of, or reaction to, the umpires/referee’s judgment and decision. 

− Maintain a standard of dress appropriate to the presentation of the team. 

− Refrain from over-zealous coaching from the side-line. 

− Smoking, drinking of alcoholic beverages or the use of any illegal substances is strictly forbidden while in 
the direct supervision of students 

 
 

 

 

 

Breach of the Code by Team Officials 

Queensland School Sport (QSS) and event organisers may deal immediately with any breaches of this code 
by warning offenders about their conduct, asking offenders to leave venues, and calling police to intervene 
where necessary. The Department, through Queensland School Sport (QSS), is responsible for imposing any 
longer term consequences such as written warnings, or barring attendance at future events for a period or 
indefinitely. This may include QSS providing a report to your school principal or immediate supervisor, and 
you may be subject to discipline in accordance with the Education (General Provisions) Act 2006 (EGPA). Staff 
will be afforded natural justice in respect of breaches of this code and for any discipline under the EGPA. 
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OFFICIALS EXPENDITURE 
 
TERMS AND CONDITIONS FOR STAFF REIMBURSEMENTS: 
1. Prior approval from the relevant authorising officer must be given before purchases are made. 
2. Staff reimbursement is to be used for small purchases up to maximum of $100 (incl. GST). 
3. Personal Credit Cards are not be used for school purchases – no reimbursement will be given if a personal 

credit card has been used. 
4. Original receipts/Tax Invoices must accompany each claim for reimbursement. 
5. Only school/ centre purchases are to appear on the receipt/invoice for reimbursement. 
6. ALL relevant documentation must be attached. 
7. Fuel discount dockets must not be removed. 
8. Goods Received area must be signed and dated by someone other than the claimant. 

 
Staff Reimbursement Voucher 
Claimant’s Name:  

 
School/Centre:  

 
 Particulars of Claim GST 

Amount 
Total 
Incl. GST 

Cost Centre 

 
Certification: 
I hereby certify that the information provided is true and 

correct. 

 Goods received 

 
Program Manager approval (financial delegate) 
 
…………..………………………………………………... 

  
Goods received by:    …………..……………………………… 
 
Signature:  …………………………………………………….. 
 
Date:            /             / 

 
Claimant Claimant’s EFT Details 

 
I certify that the above total is due and payable to me. 
 
Claimant’s signature:  
 
…………………………………………………………… 
Date:          /           / 

 
BSB Number: …………………………….………………………….. 
Account Number: …………………………….……………………… 
Account Name: ……………………………………………………… 
Email address: ………………………………………..…………….. 
(for remittance advice) 
 

 

PLEASE FORWARD ALL DOCUMENTATION  NB. RECEIPTS MUST BE ATTACHED  : 
 

Payment will be made for the above expenses upon the School Sport South Coast Office’s receipt of the correctly completed 

form. 

Regional School Sports Office       PO BOX 2818  Southport   QLD  4215 

Fax : (07) 5591 2906              OR  

email to  admin@southcoastschoolsport.eq.edu.au 
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OFFICIALS ACKNOWLEDGEMENT & APPROVAL 
For Transfer of Duties / Team Training Schedule / Mobile Phone / Camera 

 

ACKNOWLEDGEMENT Indicate [Tick] when the following actions have been completed: 

 Completed School Sport South Coast current online inservice. 

 Received all appropriate SSSC documentation 

 Read and understand contents, procedures and practices contained within the Regional Officials  handbook 

 Have read the specific guidelines for your sport as outlined at http://education.qld.gov.au/curriculum/carmg/sport. 

 Have completed appropriate  Curriculum Activity Risk Assessment (Sport Specific CARA) and (Representative Sports 
Activity - Team Manager or Convenors) documents 

 Have obtained Principal approval for team training schedule and use of personal mobile phone and camera. 

 

TRAINING SCHEDULE                Schedule of my proposed South Coast Team training sessions NB M ay be altered as circumstances demand 

 (Attach separate Training Schedule if required )  
 

 Date  Venue  Time 

     
     
     
     
     
 

TRANSFER OF DUTIES DETAILS                             

 
Championship Venue Departure Date: Method of Travel 

  Return Date: Private     
Air 

 

APPROVAL  

Official 

 
Signature Date 

 
Principal 

I hereby approve of the appointment of ________________________________ to his/her official position (details of which are listed above), 
and recommend that permission be granted to accompany the team to the event.  I agree that the additional duties of this official position will 
form part of this employee’s work duties for the duration of the appointment. I also approve the use of a personal mobile phone by this 
teacher for communicating with team members and parents along with the use of a personal camera for photographing students for the 

duration of the team’s commitments. I also can confirm that the above official has completed the annual mandatory Student Protection and 
Code of Conduct  training. 

 
Signature Date 
 

THIS FORM MUST BE COMPLETED AND RETURNED 
TO : : 

Regional School Sports Office bronwyn.knight@det.qld.gov.au or  Fax : 5591 2906             

DUE 
ASAP but no later than 1 Week after the Regional trial (Convenor 1 Week Prior). Failure to do so may result in the officials’ non-
attendance at the state championships. 

OFFICIALS NAME:  SCHOOL:  

SPORT / TEAM :  AGE LEVEL  

POSITION: Coach Manager Trainer Convenor   

DATES INVOLVED :  VENUE  
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ELECTRONIC FUNDS TRANSFER (EFT) FORM 
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REQUEST FOR REFUND  FORM 
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REGIONAL TRIALS ONLINE LEVY PAYMENT 
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CHANGE OF DETAILS  
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GENERIC APPLICATION FOR EXEMPTION 
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PLAYING TIME ( SAMPLE LETTER)  
 

 

Dear South Coast ………………. Parents, 

 

Thank you for your support of our team and your child so far: travelling to training, paying levies and uniform costs, 

filling in all those forms, providing advice and encouragement, and so on. Your efforts are appreciated. 

 

Keep in mind, as we go to the State Championships, what your child has achieved by making the team.  It is an 

honour, and he / she has worked hard to be here. 

 

Remember that our team is made up of players of a range of ages, abilities and experience. Obviously, it is not 

feasible for every player to have exactly the same playing time, nor would it be reasonable to do this. We ask that 

you trust that your child will get fair and reasonable playing time, and accept that there are players who may get 

more or less playing time than others.  

 

Everyone in our team is part of our team: no single player wins or loses any game or event. Each player contributes 

to the team, whether she is on the field / court / bench / pool / track or on the sidelines. If we win a medal, 

everyone in the team gets one. 

 

What you can do now:  

• Provide a calm positive atmosphere: support the player, focus on what your child/the team has done well. 

• Avoid comments that might cause your child to become unsettled or to enjoy the championship less (eg. 

asking them why they did something wrong, criticising the coach’s/umpire’s decisions, making them feel that 

they are not playing well or not getting a fair go). 

• Encourage them to eat sensibly – select salad rolls rather than hot chips, fruit juice or sports drinks rather 

than fizzy drinks. Bananas and oranges are the best foods to replace lost body salts like potassium. 

• Ensure that they have enough water for the games. Keep up fluids between games. 

• Encourage them to let the coaching staff know about any injuries which might affect their play, as this allows 

the coach to make good decisions for the benefit of the team. 

• Avoid interrupting or distracting players during warm-up or the games – if you have a message to get to 

them, communicate through the manager. 

• Allow the team to stay together as much as possible between games / events, as this helps build team spirit 

and morale. 

• Above all, enjoy the carnival. 

 

 

 

Regards  

Regional ………………….Team Officials 
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ACCIDENT REPORT SHEET 
Injured Students Details:  

Name:   

Region:   

Students Address:   

Phone Number :   

 

Championship  Details:  

CHAMPIONSHIP:  Qld School Sport 11-12 Years Rugby Union  State Championships 

Date:  3-6 August  2017 

Where:  Surfers Paradise Rugby Union Club, Broadbeach Waters  ( South Coast Region) 

 

Accident Details:  

Nature and cause of injuries: 

 

 

 

 

Ac on taken 

 

 

 

 

Name of Manager / Coach on duty:  

Time of Accident: am / pm Date  

Manager / Coach on duty  

Manager / Coach on duty  

 

Regional Manager / Coach:  

Name      

Signature          Date  

 

To be returned to the State Championship Convenor when completed.  
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INCIDENT REPORT SHEET 
 

CHAMPIONSHIP:  Qld School Sport 11-12 Years Rugby Union  State Championships 

Date:  3-6 August  2017 

Where:  Surfers Paradise Rugby Union Club, Broadbeach Waters  ( South Coast 

Region) 

Students Name:   

 

What happened?  (A brief description of the incident.) 

 

 

 

 

What steps were taken to establish the facts?  (Ensure a fair hearing for all parties.) 

 

 

 

 

Summary of the facts 

 

 

 

 

Action taken 

 

 

 

 

Recommendation for further action 

 

 

 

 

Signed        (Manager)  Date  

Signed        (Coach)  Date  
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MyHR WHS INCIDENT DATA FORM 
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MEDIA & INCIDENT PROTOCOLS 
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STUDENT PROTECTION GUIDELINES  
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CONCUSSION RECOGNITION & MANAGEMENT 
POLICY  
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COMPETITION DIVISIONS & TEAM SIZES 
QSSMG Age Policy - students must be a minimum of 10 years of age and not have a1ained the age of 20 

years on 31st December of the year of the compe22on 

** Please note the exemp on to outlined age groups listed below may be sought if it can be demonstrated that considera on has been 

given to the five (5) criteria as outlined in Legal & Administra ve Law Branch (LALB) advice which was received: 

1. Duty of Care is complete. (Duty of care is paramount) 

2. Risk has increased (Is the risk of injury to this/these students significantly increased?) If so, is it acceptable? 

3. Physical capabili es (Consider - are the students in ques on of adequate physicality to compete in the higher age group?) 

4. Parent consent (Have the parents given informed consent to their child playing in an older age division?) 

5. SSC consent (Is there a legi mate pathway for this student to gain representa ve selec on in their own age group? Are they displacing 

other students of the correct age group from within their region?)  

Sport 
Comm

i1ee 

State 

Champ 

program 

name (age 

division) 

State Champ 

Compe22on 

age division 

Max 

Regional 

team size 

Restric2ons to team size 

Na2onal/Inters

tate 

/Interna2onal 

Champs - Age 

division 

Max State team 

size 

Aust 

Football  

10 - 12 

yrs 

10-12yrs 

 

Boys 10-12yrs 
23   

Boys - 12yrs & 

under 
23 

10 - 12 

yrs Girls 10-12yrs 
15     

Aust 

Football  

13 - 19 

yrs 13-15yrs  

 

Boys 13-15yrs 
23   

Boys - 15yrs & 

under  
25 

Girls 13-16yrs  
21   

Girls - 15yrs & 

under 
25 

Baseball  
13 - 19 

yrs 
12-14yrs  Boys - 12-14yrs  

18 Minimum of 14 
Boys - 12 to 

14yrs of age 
16 

14-18yrs Boys - 14-18yrs 18 Minimum of 14 18 yrs & under 17 

Basketball  

10 - 12 

yrs 

10-12yrs  

Boys - 10-12yrs  
10   

Boys - 12yrs & 

under 
10 

Girls - 10-12yrs 
10   

Girls - 12yrs & 

under  
10 

13 - 19 

yrs 

13-15yrs 

Boys - 13-15yrs 10       

Girls - 13-15yrs 10       

16-18yrs 

Boys - 16-18yrs 
10   

Boys - 18 yrs & 

under 
10 

Girls - 16-18yrs 
10   

Girls - 18yrs & 

under 
10 

Cricket  

10 - 12 

yrs 

10-12yrs  

Boys - 10-12yrs  
12   

Boys - 12yrs & 

under  
13 

Girls - 10-12yrs 
12   

Girls - 12yrs & 

under  
13 

13 - 19 

yrs 

13-14 yrs 

Boys  (as at 

31/08) 

Boys - 13-14 

yrs as at 31/08 
13   

Boys 16yrs at 

31/08 
13 

13-15yrs 

Girls Girls - 13-15yrs 
13       

15-19yrs 

Boys Boys - 15-19yrs 
12   

Boys - 19yrs & 

under 
12 

Cross 

Country  

(state 

champs 10-

19yrs) 

10 - 12 

yrs 

10-19yrs  

Boys - 10-12yrs  

6/age 

group 

 
Add Comp (max 3/region) 

for commiAee approval 

Mul -class (qualifying stds) 

Boys – 10-12 

yrs 

6 + 3 Mul -Class  

(Qualstds)/gender

/age goup - max 

18MC athletes 

10-12yrs total Girls - 10-12yrs 

6/age 

group 
Girls – 10-12yrs 

13 - 19 

yrs 

Boys - 13-19yrs 

6 / age 

group 

 

Add Comp (max 3/region) 

for commiAee approval 

Mul -class (qualifying stds) 

AC's for AWD (qualifying 

stds) 

Boys – 13- 

19yrs  

Max 60 + 3 Mul  

class (Qual 

stds)/gender 

/13;14-15;16-19)  

max 18MC 

athletes total 

Girls - 13-19yrs 
6 / age 

group 
Girls – 13- 19yrs  
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Football  

10 - 12 

yrs 
10-12yrs  

Boys - 10-12yrs  14   
Boys - 12yrs & 

under 
14  

Girls - 10-12yrs 14   
Girls - 12yrs & 

under 
14 

13 - 19 

yrs 

13-16yr B 

13-15yr G 

 

Boys - 13-16yrs 16   
Boys - 16yrs & 

under 
16  

Girls - 13-15yrs 16       

17-19yr B 

16-19yr G 

Boys - 17-19yrs 16     

Girls - 16-19yrs 
16   

Girls - 18yrs & 

under 
16 

Golf 
**(19yrs not 

eligible 

 for State 

Team 

Selec2on) 

10-19 

yrs 

10-12yrs  

Boys - 10-12yrs  
4   

Boys - 12yrs & 

under 
8 

Girls - 10-12yrs 
2   

Girls - 12yrs & 

under 
4 

13-19yrs  

Boys - 13-19yrs  
7   

Boys - 18yrs & 

under 
7 

Girls - 13-19yrs 
5   

Girls - 19yrs & 

under 
5 

Hockey  

10 - 12 

yrs 

10-12yrs  

Boys - 10-12yrs  
14   

Boys - 12yrs & 

under 
14 

Girls - 10-12yrs 
14   

Girls - 12yrs & 

under 
14 

Boys                 

13 - 19 

yrs  

13-19yrs 

Boys 
Boys - 13-19yrs 

16 
with 2 g/k with one being 

u16 

Boys - 16yrs & 

under  
16 

or 15 with  1 goal keeper 
Boys - 19yrs & 

under 
18 

Girls                  

13 - 19 

yrs 

13-19yrs 

Girls 
Girls - 13-19yrs 16 

Maximum of 14 field 

players 

Girls - 16yrs & 

under  
16 

Girls - 19yrs & 

under 
18 

Netball 

10 - 12 

yrs 
10-12yrs Girls - 10-12yrs 10   

Girls - 12yrs & 

under 
12 

13 - 19 

yrs 

13-

15yrs,16-

19yrs 

Girls - 13-15yrs 
10   

Girls - 15yrs & 

under 
12 

Girls - 16-19yrs 
10   

Girls - 19yrs & 

under 
10 

Rugby 

League  

10 - 12 

yrs 

11-12yr 

Girls  
Girls 11-12yrs 17  

 
 

10-12yrs Boys 11-12yrs 17   
Boys - 12yrs & 

under  
17 

13 - 18 

yrs 

14-15yrs Boys - 14-15yrs  19   
Boys - 15yrs & 

under  
20 

16-18yrs Boys - 16-18yrs  19   
Boys - 18yrs & 

under  
20 

Rugby 

Union  

10 - 19 

yrs 

11-12yrs  Boys - 11-12yrs 22       

14-15yrs Boys - 14-15yrs  22       

17-18yrs 
 * (see below) 

Boys - 17-18yrs 
23   

Boys – 17 & 18 

yrs  
23 

So=ball  

10 - 12 

yrs 

10-12yrs 

Boys 
Boys - 10-12yrs 14   

Boys - 12yrs & 

under 
15 

10-12yrs 

Girls 
Girls - 10-12yrs 14   

Girls - 12yrs & 

under 
15 

13 - 19 

yrs 

13-19yrs 

Boys 
Boys - 13-19yrs 14   

Boys - 17yrsas 

at 30/06 
15 

13-19yrs 

Girls 
Girls - 13-19yrs 14   

Girls - 17yrs as 

at 30/06 
15 

Squash  
10 - 19 

yrs 
10-19yrs 

Boys - 10-19yrs 
4 per 

division 
U15 and U19 divisions 

Boys - 19yrs & 

under 
5 per division-U19 

Boys, U19 Girls, 

U15 Boys, U15 

Girls 
Girls - 10-19yrs 

4 per 

division 
U15 and U 19 divisions Girls - 19yrs & 

under 
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Surfing  
13 - 19 

yrs 
13-18yrs 

Boys - 13-18yrs 
6 per 

division 
Boys & Girls 13-15yrs; 16-

18yrs + MR Shield (up to 

extra 6 sts) max 22 sts 

Boys - 19yrs & 

under 

3 per division + 

MR Shield (up to 

extra 9 sts) Max 

21 sts Girls - 13-18yrs 
6 per 

division 

Girls - 19yrs & 

under 

Swimming  

10 - 12 

yrs 
10-12yrs 

Boys - 10-12yrs limited Max 5 comp/event with 

qualifying standards as a 

guideline 

Boys - 12yrs & 

under 

Restricted by SSA 

Rules -max 

compe tors/evet 

  
Girls - 10-12yrs limited 

Girls - 12yrs & 

under 

13 - 19 

yrs 
13-19yrs 

Boys - 13-19yrs limited 
Nomina on restric ons as 

per comp procedures 

Boys - 19yrs & 

under 
Restricted by SSA 

Rules -max 

compe tors/evet 

  
Girls - 13-19yrs   limited 

Girls - 19yrs & 

under 

Tennis  

10 - 12 

yrs 
10-12yrs 

Boys - 10-12yrs 4   
Boys - 12yrs & 

under 
7 

Girls - 10-12yrs 4   
Girls - 12yrs & 

under 
7 

13 - 19 

yrs 

13-19yrs 

Boys - 13-19yrs 
4   

Boys - 18yrs & 

under 
8 

Girls - 13-19yrs 
4   

Girls - 18yrs & 

under 
8 

Touch  

10 - 12 

yrs 
10-12yrs 

Boys - 10-12yrs 12   
Boys - 12yrs & 

under 
12 

Girls - 10-12yrs 12   
Girls - 12yrs & 

under 
12 

13 - 19 

yrs 

13-15yrs 

Boys - 13-15yrs 14   
Boys - 15yrs & 

under 
14 

Girls - 13-15yrs 14   
Girls - 15yrs & 

under 
14 

16-18yrs 

Boys - 16-18yrs 14   
Boys - 18yrs & 

under 
15 

Girls - 16-18yrs 14   
Girls - 18yrs & 

under 
15 

Track & 

Field  

10 - 12 

yrs 

 

 

10-12yrs 

Boys - 10-12yrs 
Unlimited 

Mul -class (qualifying 

standards) 

Boys - 12yrs & 

under 

4 /100m; 3 for all 

other ind events  

+3 Mul -class per  

event (Qual stds) Girls - 10-12yrs 
Unlimited 

Girls - 12yrs & 

under 

13 - 19 

yrs 

 

 

13-19yrs 

Boys - 13-19yrs Unlimited 
Mul -class (qualifying 

standards) 

    

Girls - 13-19yrs 
Unlimited     

Triathlon  
11 - 19 

yrs 

13-19yrs 

Boys - 13-19yrs 10 
10 boys per division (13-

14,15-16,17-19) 

Boys - 19yrs & 

under 
18 (6 per division) 

Girls - 13-19yrs 10 
10 girls per division (13-

14,15-16,17-19) 

Girls - 19yrs & 

under 
18 (6 per division) 

11 -12yrs 
Boys - 11-12yrs 10       

Girls - 11- 2yrs 10       

Volleyball  
12 - 19 

yrs 

12-15yrs 

Boys - 12-15yrs 12   
Boys - 15yrs & 

under 
12 

Girls - 12-15yrs 12   
Girls - 15yrs & 

under 
12 

16-19yrs 

Boys - 16-19yrs 12   
Boys - 19yrs & 

under 
12 

Girls - 16-19yrs 12   
Girls - 19yrs & 

under 
12 

Water Polo  
13 - 19 

yrs 
13-17yrs 

Boys - 13-17yrs 13 

Plate teams from previous 

year may have 2 x 18yrs 

players 

Boys - 17yrs & 

under 
13 

Girls - 13-17yrs 13 

Plate teams from previous 

year may have 2 x 18yrs 

players 

Girls - 17yrs & 

under 
13 
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Rugby Union  

Notes 
* 16 year old players may compete if they have completed the ARU Schedule A: Exemp on to the 2 year window applica on. 16 year old 

front row players must also complete a schedule B applica on and have this approved by the ARU before they can train or play in the front 

row in an 18year old compe  on.                                          
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MANAGERS FORMS 
 

− Standard State-wide Team list 

− Team Members Details 

− Principal Notification 

− Principal Approval (Student Bona Fide) 

− Project Consent & Third Party Summary Form   

− Financial Details Sheet 

− Apparel Online Ordering Instructions 

− Uniform Number Sheet 

− Manager’s Report template 
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STANDARD TEAM LIST 
 

Region South Coast  

Sport  

Male  

Female  

Age Group  
 

No. Given Name & Surname School Date of Birth 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

11    

12    

13    

14    

15    

16    

17    

18    

19    

20    

21    

22    

23    
 

 Ms/ Mrs /Mr Given Name   Surname School 
Manager    
Coach    
Trainer    

 

NB.  
Type names in upper and lower case as follows with a single space between the given name and surname eg Alicia Smith 
Type state school names in full and use SHS for State High School and SS for State School e.g. Merrimac SHS 
Type non-state schools in full and use the words College or School where appropriate e.g. The Southport School, Aquinas College 



TEAM MEMBERS DETAILS 
 

Sport / Team :     Manager:    School:     

Age Group:    Coach:      School:                   

M/F:  Trainer:  School:  

Year:   

Jersey 
Nos. 

NAME DOB SCHOOL HOME ADDRESS 
PARENTS 
NAME(s) 

MOBILE PHONE EMAIL 

         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         

 
- (Information to be collected on day of Regional Trial) Form to be emailed within 1 week of Regional Trial to Lisa Congram at -  

admin@southcoastschoolsport.eq.edu.au 
 

 



 
 
PRINCIPAL NOTIFICATION LETTER 

Date  

……………………….. 

The Principal 

…………………………….. 

…………………………….. 

Dear Sir/Madam 

 

I wish to advise that the following student(s) has / have been selected in the School Sport South Coast 
……………………………..    team. 
 

 

 
 
 

 
DETAILS in relation to this selection are as follows: 

Championships : Queensland School Sport  

Venue :  

Dates :  

 
Would you please complete the attached Principal's Approval Form (Students Bona-fide) and return no 
later than two (2) weeks prior to championship event.  
 

Manager :  

School :  

Address :  

Email :  

Phone :  Fax  :  

 
Your co-operation in this regard would be appreciated, as students will not be permitted to compete in 

the competition without a signed bona-fide form. Would you also please notify me if subsequent to the 

return of this form any suspensions / exclusions affect this student’s eligibility.  A copy of the Team Code 

of Conduct  (Students) & (Parents & Spectators) is attached. 

Students in this team were given a copy of an information letter. A copy is enclosed for your information. 

Selection in representative teams involves considerable expense for students and parents.  Support in 

any form, which your school, or the School's Parents and Citizens' Association may be able to give, would 

therefore be greatly appreciated. 

Yours sincerely 

__________________________(Managers Name) 
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PRINCIPAL APPROVAL FORM (STUDENT BONA FIDE) 
 

I hereby certify that the student below, who has been invited to be a member of the School Sport South Coast 

Regional Team to compete in the Queensland School Sport Championships, is enrolled as a student at this school.  I 

further declare that the school has confidence that the student can abide by the Qld School Sport / School Sport 

South Coast - Code of Conduct – Students and that the student’s record of attendance and conduct are such that I 

recommend the student as one who merits selection in the team. 

I understand that the Team Coach, Team Manager and Event Coordinator will complete risk assessments prior to 

this event.  

Student’s Name:      Manager to complete  

Student’s date of birth is:  

Student is a South Coast team member in:  

(enter age group & sport) 

 

Qld School Sport State Championship 

Dates: 

 

 

Approved :  

I hereby consent to the student's participation in the 

team. 

 

YES    /     NO  (please cirle) 

Principal's Signature:  

School:  

Date:  

Comment:  

  

RSVP By :  

 

Manager:    

School:  

Address:  

Email:  

Fax:  
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PARENT CONSENT SUMMARY PROFORMA 
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FINANCIAL DETAILS SHEET  
 

 

 

 

NB. This form is available in EXCEL format (with formulas)  from  the School Sport South Coast website 

TEAM :  SEX: BOYS  /  GIRLS AGE LEVEL  

MANAGERS NAME  :  MANAGERS SCHOOL :    

 Date Name School Levy Photo 
GST Incl 

Total 
Amount 

Receipt 

1        
2        
3        
4        
5        
6        
7        
8        
9        
10        
11        
12        
13        
14        
15        
16        
17        
18        
19        
20        
21        
22        
23        
    Column A Column B Column A+B+C 

TOTAL  AMOUNT $ $ $ 
                                                 

TOTAL   

This form MUST be faxed within one week after the State Championships.  

School Sport South Coast will invoice the school.  GST will be added to this invoice for which the school can claim an input credit.  Please forward a completed 
copy of this document to : 

admin@southcoastschoolsport.eq.edu.au  
School Sport South Coast 

P O Box 2818    Southport     QLD     4215 

  

 

Officia l’s Signature  Business Manager  / Bursars Signature  
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QUICKCLIQ ONLINE ORDERING INSTRUCTIONS  
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Please return this form as soon as the team list has been confirmed and playing numbers assigned. 

ALLOW A MINIMUM OF 2 WEEKS FOR NUMBERING 

 

TEAM:  SEX: Boys / Girls  AGE LEVEL :  
MANAGERS NAME :  MANAGERS SCHOOL :    
DATE REQUIRED BY:  
ITEM REQUIRED: Eg: Playing Shirt  
 
 
Where numbers  are required , please use single digits  if possible.  
(NB.    Numbers are White with the exception of Cricket Shirts where Maroon numbers are to be used) 
 
 
PLACEMENT REQUIRED PLEASE INDICATE ( √ ) DETAILS  

 
FRONT 

 
YES   /   NO 

 Left Chest 
 Right Chest 
 Centre Front 

 
BACK 

 
YES   /   NO   

Centre Back 

 
SLEEVE 

 
YES   /   NO 

 Right Sleeve 
 Left Sleeve 
 Both Sleeves 

 
QUANTITY 
REQUIRED 

SIZE  
REQUIRED 

PREFERRED NUMBERS 
(Where possible single digits preferred please) 

Eg:   4 10 1 , 3, 4, 7 etc 
   
   
   
   
   
   
   
   
   
   
   

 
NB.     It is against School Sport Policy to place student’s names on the outside of any playing apparel.  
 
PLEASE FORWARD :  

Regional School Sports Office  
 

Via email to :  admin@southcoastschoolsport.eq.edu.au 
 
 
 

Please return this form as soon as the team list has been confirmed and playing numbers assigned. 
ALLOW A MINIMUM OF 4 WEEKS FOR NUMBERIN 

  

UNIFORM NUMBER SHEET  
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As reports are official documents, it is important that the reports be written in a professional manner and tone.  Please type 
and email to bronwyn.knight@det.qld.gov.au  no later than 2 - 3 weeks after the state championship. 
 
The headings cover all requirements.  The completed report should not be over detailed but should give a clear picture of 
championship organisation.  The completed report should enable readers to quickly gain an overall picture of the organisation 
and activities of the championships. 
 

1. SPORT:  SEX : Boys / Girls  

2. AGE LEVEL :   

3. NAMES OF OFFICIALS :   

4. DATE OF CHAMPIONSHIPS :   

5. REPORT OF OFFICIALS PRE 

CHAMPIONSHIP MEETING : 

Minutes, if separate, to be attached 

6. ORGANISATION OF 

CHAMPIONSHIPS : 

 

7. ** WITHDRAWALS FROM TEAM  Please include name of student(s), school, reason for withdrawal and length of time prior to 

departure that officials were notified. 

Student(s) Name(s)  School  Reason  Date 

 

 

   

8. ** OVERALL TEAM PLACING :   

9. ** TEAM PERFORMANCE :  Show results of all games played, students’ behaviour, general comments.. ( this may be an 

attachment) 

 

 

10. ** STATE TEAM MEMBERS  :  Please include names and schools of all students  / officials who gained selection in State 

Teams. 

Student(s) Name(s)  School  

 

 

 

11. ** RECOMMENDATIONS :  This should include constructive comments  and be intended to overcome any problems. 

 

 

 

 
** Data required for further reporting  
  

 

MANAGER’S STATE CHAMPIONSHIP REPORT  
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COACHES FORMS 
 

− Regional Team List Selections 
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REGIONAL TEAM SELECTIONS 
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CONVENORS FORMS 
 
 

− Regional Trial Newsletter template  

− Convenors Budget 

− Convenors Report Template 
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REGIONAL TRIAL NEWSLETTER TEMPLATE 
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CONVENORS REPORT 
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SSSC PERMISSION & DETAILS BOOKLET 
 
 

− Authority & Consent  Form  

− Availability / Non Availability for Selection Form 

− Parental Consent Form 

− Student Details Form 

− Medical Details Form  

− Mouthguard Consent Form 

− Project Consent Form 

− Code of Conduct – Team Members  

− Code of Conduct – Parents & Spectators 
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(To share personal details and medical history) 
Surname :  First  Name :  

Date of Birth :  Gender :  

Sport :  Age Level :  

 

1. CONSENT GIVEN 

 On behalf of the individual identified on this consent form, the individual, the person or persons signing this Consent Form (the 

Signatory)* grant consent to the Department of Education. (the Department) and relevant medical professional in the event of 

accident or illness to use, record and disclose the individual’s:  

� Name and other identifying information (personal information); and  

� Medical history. 

 

�   Note:  If the individual is under 18yrs of age, the Signatory must be a parent or guardian of the Individual.  The individual must also 

sign if he or she is under 18 and able to give and understand the consent. If the individual is 18 or older, the Signatory and the individual 

will be the same person. 

 

2. PURPOSE 

 The Department of Education is collecting your child’s personal details (Form B6) and medical history (Form B7) in accordance with 

the Information Privacy Act 2009 and section 426 Education (General Provisions) Act 2006, in order to share your son/daughter’s 

medical history with medical professionals in the event of accident or illness.  The information will only be accessed by authorised 

employees within the Department of Education..  This information will not be given to any other person or agency unless either you 

have given permission or it is required by law. 

3. DURATION 

 This authority and consent will continue for 12 months from the signature date.  This Consent Form revokes and replaces all previous 

consent forms in relation to the individual. 

4. LIMITATIONS 

The individual or Signatory wishes to limit the consent in the following way     f 

 

 

 

 

 
AUTHORITY AND CONSENT 

� I hereby authorise the obtaining on my behalf of such medical assistance as ………………………………………………….. 

.(name of Individual) may require in the event of accident or illness.  I authorise the administering of anaesthetic if this is deemed 

necessary by the medical officer attending. 

� I consent for authorised Department of Education. employees to share: 

− My personal details, and 

− The individual’s personal details and medical history with relevant medical professionals in the event of accident or 

illness or as required by law. 

 

 

 

 

 

 

AUTHORITY & CONSENT FORM 

STUDENT 

Student Signature: 

(Student’s signature only 

required if 18 or over) 

 Date:  

PARENT / GUARDIAN 

Parent / Guardian 

Signature: 

 Date:  
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Surname :  First  Name :  

Date of Birth :  Gender :  

Sport :  Age Level :  

  

This form MUST be completed and given to the District manager / Official  prior to the District / Regional Trial. 

   

Availability / Non Availability for selection in a regional team is conditional upon acceptance of the following conditions. 

� Students must be available to participate for the full duration of the State Championships. 

� Students shall not make themselves available for selection in more than one summer and one winter sport (Excluding swimming, cross 

country and athletics) where the dates of regional or state championships may overlap for training or competition. 

� Members of the regional team will be required to train outside of school hours prior to the State Championships. 

� Students who accept an invitation to be a member of the regional team must agree to abide by the “Code of Conduct – Team Members 

and Code of Conduct – Parents & Spectators”. 

� The student must genuinely want to be a member of the regional team and will only withdraw for exceptional circumstances. 

Withdrawal without notice or exceptional circumstances may result in exclusion from selection in any district / regional teams. 

� On some occasions costs may be a prohibitive factor of availability for selection. Payment in full will need to be made at least 2 weeks 

prior to the State Championships. Please take this into account before making yourself available for selection.  Each School Sport 

Coordinator has a copy of the approximate costs for all South Coast Regional school sport teams. A copy of these approximate costs can 

also be found on the South Coast School Sport website.   

�  

 

 

 
School Sport South Coast, as an operational unit of the Department of Education., is collecting the information on this form in accordance with the Information Privacy Act 

2009 for the purpose of contacting you in regard to your child’s participation in a Queensland School Sport Event.  The information will only be accessed by persons 

authorised by Queensland School Sport, including appointed team officials. The information provided will not be used or disclosed to any other person or agency unless 

either you have given permission, it is required by law or in the interests of student health and welfare. 

 

 
 

AVAILABILITY / NON-AVAILABILITY FOR SELECTION FORM 

PARENT / GUARDIAN 

I have read and agree to the conditions stated above. I give approval for my son/daughter to participate in the district / regional trials 

and Request / Do Not Request  (circle one)   that my child be considered for selection in the above-mentioned district /  regional team. 

Parent Signature:  Date:  

STUDENTS 

I wish to be considered for selection in the above named student in the district / regional team and agree to be bound by the above 

conditions. 

Student Signature: 

(Student’s signature only 

required if 18 or over) 

 Date:  

PRINCIPAL 

I   Approve / Do Not Approve  (Circle one)   of the selection of the above named student in the district / regional team and verify that the 

date of birth is correct. 

Principal Signature: 

(or Nominee) 

 Date:  
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Surname :  First  Name :  

Date of Birth :  Gender :  

Sport :  Age Level :  

I accept the invitation for my son / daughter …………………………………………………………………to be a South Coast Team Member and I 

hereby give my consent for my son/daughter  to participate in any activity arranged by, or participated in by the South Coast School 

or any affiliated body. I hereby give my permission for him/her to use such known forms of transport, including air or coach 

transport, for such travelling as may be deemed necessary. I agree: 

 

1. I understand that participation in this team is also dependent on the receipt of a signed Principal’s Approval Form verifying 

that your son / daughter is enrolled as a student at that school and that the school is confident that  your son / daughter can 

abide by the Code of Conduct – Team Members and that the students record of attendance and  conduct are such that  I 

recommend the student as one who merits selection. 

2. I agree that, during the periods of the aforesaid competition in which my son/daughter is participating, and during such 

travelling and other activities as may be deemed necessary, my son/daughter shall be under the sole direction of the 

person/s duly appointed in charge of the squad/s and/or team/s in which he/she is included. 

3. To meet the costs associated with participation in this activity, and accept that I may incur a cancellation fee for late 

notification in cancelling travel bookings. 

4. I further agree to meet the costs for any illness, accident or unforeseen circumstances which may occur during the periods 

of the activities in which my son/daughter participates and during such travelling and other activities as may be deemed 

necessary. 

5. I agree that my son/daughter must wear a mouthguard when participating in AFL, Rugby Union, Rugby League, Hockey and 

Water Polo. The Department strongly recommends that students waer custom-fitted mouthguards. I understand that mouth 

protection is mandatory in these sports. I have read the information provided  to me about mouth protection and accept 

responsibility for  the type of mouth  protection my child will wear whilst playing these sports. 

6. I acknowledge that  the Department of Education & Training and  School Sport South Coast do not have personal accident 

insurance cover for students. 

7. In the event of my requesting and being given approval to arrange private accommodation for my son/daughter, I accept all 

the responsibilities (this includes transport to and from the playing venue each day) in relation to the interstate 

competitions. I also understand that whilst at the championships my son/daughter is still under the control of South Coast 

team officials during competition hours and any official functions connected with the intrastate competition. 

8. I also agree that my son/daughter is responsible for sun protection by providing his/her own hat and SPF 15+ broad 

spectrum sunscreen. 

9. I have read the School Sport South Coast (SSSC) – Code of Conduct – Team Members and Code of Conduct – Parents & 

Spectators understand its contents and conditions, and accept the parental responsibilities contained therein.  I have also 

read this Code of Conduct and agree to respect and abide by these codes.  

�  AGREEMENT  

I, __________________________________ have read and understand the  Code of Conduct – Team members and Code of Conduct – 

Parents & Spectators and agree to abide by its conditions. 

Parent / Guardian Signature:  Date:  

Student Signature:  Date:  

 

 (Student’s signature only required if 18 or over) 

School Sport South Coast, as an operational unit of the Department of Education, is collecting the information on this form in accordance with the Information 

Privacy Act 2009 for the purpose of contacting you in regard to your child’s participation in a Queensland School Sport Event.  The information will only be accessed 

by persons authorised by Queensland School Sport, including appointed team officials. The information provided will not be used or disclosed to any other person or 

agency unless either you have given permission, it is required by law or in the interests of student health and welfare. 

 

 

PARENT CONSENT FORM 
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It is School Sport South Coast policy that officials’ first preference of contact is directly with parents. However, in certain situations South 

Coast Officials may need to contact team members directly. 

 I __________________________________ (Parent / Caregiver) of __________________________________  give / do not give 

permission for my child to be contacted directly via phone/text message by the appointed School Sport South Coast Officials in matters 

directly concerning the activities related to being a team member of School Sport South Coast __________________ team. Pre-carnival 

contact may include matters relating to training prior to the championships, and for communication and risk management whilst the 

team is away. 

Contact Phone (Parent) :  Contact Phone: (Student):  

Parent Signature :  Date :  

 
� PLAYER DETAILS 

Surname :  First  Name :  

Date of Birth :  Gender :  

Home Address :  

 Postcode :  

Phone (Home) :  Mobile (Students) :  

Email address :  

School :  

� PARENT/ GUARDIAN / CARER  (1) 

Surname :  First  Name :  

Home Address : 

(If different to player’s) 

 

 Postcode :  

Phone (Home) :  Mobile (Parents) :  

Email address :  

Business  Address :  

 Postcode :  

Phone (Business):    

� PARENT/ GUARDIAN / CARER  (2) 

Surname :  First  Name :  

Home Address : 

(If different to player’s) 

 

 Postcode :  

Phone (Home) :  Mobile (Parents) :  

Email address :  

Business  Address :  

 Postcode :  

Phone (Business):    

� CONTACT PERSON ( When parent / guardian / carer cannot be contacted) 

Surname :  First  Name :  

Home Address : 

(If different to player’s) 

 

 Postcode :  

Phone (Home) :  Mobile Phone:  

� ANY RELEVANT FAMILY HISTORY 

 

 

 
School Sport South Coast, as an operational unit of the Department of Education, is collecting the information on this form in accordance with the Information 

Privacy Act 2009 for the purpose of contacting you in regard to your child’s participation in a Queensland School Sport Event.  The information will only be accessed 

by persons authorised by Queensland School Sport, including appointed team officials. The information provided will not be used or disclosed to any other person or 

agency unless either you have given permission, it is required by law or in the interests of student health and welfare. 

 

STUDENT DETAILS FORM 
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Surname :  First  Name :  

Date of Birth :  Gender :  

Sport :  Age Level :  

IMMUNISATION DETAILS (Please complete. List others as appropriate) 

Injection Yes No Date of Injection 

Tetanus    

Hepatitis B    

 

Do you suffer from asthma ?   List of Medications 

 If “Yes” to any of the above, attach your Action Plan and list medications taken (name, amount, 

frequency,etc). 

 

 

Are you allergic to any medication/s ?   List of Medications 

 If Yes, list  medications: 

 

If “Yes” to any of the above, attach your Action Plan  

 

 

 

Are you currently being treated by a medical practitioner ?    

 If Yes, list  details and  all current medication/s. 

 

 

 

Are you suffering from an injury or medical condition(s)  which is likely to be 

aggravated by competition? 

   

 If Yes, list details: 

 

If “Yes”, please attach a medical clearance certificate in order to participate in this activity: 

 

 

 

Medicare Card No. :  

 Cardholder Name (if not in name of student)  

Private Health Insurance Company Name (if covered)  

 Private Health Insurance Membership Number  

Personal Accident & Injury Insurance  Do you have cover against accident/injury for 

competitions and associated activities (training, travel, etc.) 

  

Personal Accident & Injury Insurance Company Name 

 

 

�   NB. Parents are advised that the Department of Education.  does not have Student Accident Insurance cover for students. Therefore, if your child is 

injured at school as a result of an accident or incident, all costs associated with the injury, including medical costs, are the responsibility of the child, 

parent or caregiver. Some incidental medical costs may be covered by Medicare. If parents have private health insurance, some costs may also be covered 

through the private health insurance. Any other costs would be borne by the parents.  

School Sport South Coast will not accept financial liability for such expenses if they should arise.  Where supervision of the administering of medication is 

required while the student is away from home, parents will need to document details in separate correspondence to the Team Management.  

Please list any other relevant medical history 

 

MEDICAL AUTHORISATION 

� I hereby authorise  the obtaining on my behalf of such medical assistance as my son/daughter may require in the event of accident or 

illness and guarantee to meet any costs incurred. 

� I authorise the administering of anaesthetic if this is deemed necessary by the medical officer attending. 

� I acknowledge that the Department of Education does not have Student Accident Insurance cover for students  

 

MEDICAL DETAILS FORM 

PARENT / GUARDIAN 

  Date:  
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The Department of Education Curriculum Activity Risk Assessment (CARA) guidelines mandate that mouthguards are compulsory for 

students wishing to participate in a school sport representative event for the sports listed below.  

• Australian Football (AFL) • Rugby League • Rugby Union 

• Hockey • Water Polo   

 

The Department of Education strongly recommends that students wear custom-fitted mouthguards.   

Parents / Carers are requested to refer to the Australian Dental Association website below in order to make an informed choice about the 

different types of available mouthguards. 

https://www.ada.org.au/Your-Dental-Health/Teens-12-17/Mouthguards 

 

If a student is unable to wear a mouthguard for medical reasons, then a signed medical clearance certificate is required prior to 

participating in the representative event. 

 

Please complete the parent / carer consent permission section below and return this form to the relevant team official, along with all 

other required paperwork, prior to the representative event. 

 

Failure to comply with this permission process will mean that the student will be unable to participate at the specific representative 

school sport event.   

 

Student's Name  

Date of Birth  

School  

 

 

 

 

 

 

 

 

 

 

 

MOUTHGUARD CONSENT FORM 

STUDENT DETAILS 

PARENT / CARER CONSENT AND MEDICAL DECLARATION 

I, _____________________________ (name of parent) understand that mouth protection is mandatory in this sport. I have read the 

information provided to me about mouth protection and accept responsibility for the type of mouth protection I/my child will wear 

whilst playing this sport.  

 

I confirm that the above mentioned student: 

   

Please tick one of the boxes below  

� has NO identified medical condition/s that may impact on their safety by wearing a mouthguard during participation in this 

sport. 

OR  

� has an identified medical condition/s that may impact on their safety during participation in this sport and therefore cannot 

wear a mouthguard.  The required medical clearance certificate is attached. 

 

Signature of Parent:  _______________________________      Date:  _________________ 

 



 

                                                   School Sport South Coast – M<aster Forms- 20 - 

9.0 Project Consent Form 
to use copyright material, image, recording or name 

 

1 I GIVE CONSENT 

 
On behalf of the individual identified in section 6 of this Consent Form (the Individual), the person or persons signing this Consent 

Form (the Signatory)* grants consent to the Department of Education. (the Department) and to any other Department or Agency of 

the State Queensland (the State) to use, record and disclose the Individual’s: 

� name, image and other identifying information (personal information); and 

� copyright material, including their written, artistic or musical works or video or sound recordings (Individual work). 

*Note:  If the Individual is under 18 years of age, the Signatory must be a parent or guardian of the Individual. The Individual must also 

sign if he or she is under 18 and able to give and understand the consent.  If the Individual is 18 or older, the Signatory and the 

Individual will be the same person. 

2 FOR THE PURPOSE OF 

 
This consent applies to any use recording or disclosure of the Individual’s personal information or Individual work, in connection with 

the Department or State, for: 

� the purposes identified in the Project Details section of this Consent Form; and 

� public relations, promotion, advertising, media and commercial activities concerning the Project. 

3 FOR THE DURATION OF 

 
This consent will continue until the Individual revokes consent by providing written notification to the person nominated in Section 7 of 

the Project Consent Form.  

Despite the above, if, at the time the Individual revokes consent, the Department or the State is using the Individual’s personal 

information or Individual work, or the Department or the State has entered into contractual obligations in relation to that material, the 

consent will continue in relation to that material until the Department or the State’s use is complete or until the contractual obligations 

come to an end. 

4 I UNDERSTAND THAT 

 
� ‘Project’ means the project described in the Project Details section of this Consent Form. 

� ‘Use’ includes: 

- to create, make copies of or reproduce or retain in any form, including by camera, video, digital recorder, webcam, closed 

circuit television, mobile phone or any other device; and 

- to distribute, publish or communicate in any form, including in newsletters and other print media, television and the Internet, 

� in whole or in part, and to permit other persons to do so. 

The Department or the State will not pay the Signatory or the Individual for giving this consent or for the use of the  

Individual’s personal information or Individual work. 

� This Consent Form revokes and replaces all previous consent forms in relation to the use of the Individual’s personal information or 

Individual work in the Project. 

� Nothing in this Consent Form limits the rights that the Department or the State reserve in relation to the use of the Individual’s 

personal information or Individual work, copyright or other intellectual property under any other law. 

� The ‘Department’ and the ‘State’ include the officers and employees of the Department and the State engaged in  

performing services for the Department and the State. 

� This consent extends to the Department and the State: 

- disclosing the Individual’s personal information and Individual work to the Department’s and the State’s agents, 

contractors and volunteers for the purpose of performing services for the Department and the State; and 

 
- permitting those persons to use, record and disclose such material to the same extent as the Department and the 

State are entitled to deal with the Individual’s personal information and Individual work. 

 

PROJECT  CONSENT FORM 
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5 PROJECT DETAILS 

Name and description of Project: 

�    Queensland School Sport Representative Sporting Teams attending District, Regional,  State, Interstate, National or International 

Events 

Description of what is to be made, used, retained or reproduced: 

 Individual’s copyright material     Individual’s name     Individual’s image 

Description of image, copyright material, recording or other personal information: 

_________________________________________________________________________________________[Print] 

 

 

Description of the purpose for which the personal information or individual work is required, and the medium of reproduction (e.g., 

paper, electronic or other form). Will it be made, used, retained or reproduced, and will it be distributed, published or communicated to 

the public (e.g. on the Internet)? 

 

�   As a value add or service to parents, team photographs, action photography and  DVD’s may be taken by commercial 

photographers. 

�   Action photography of athletes, whose consent by parents has been received, may be published on the commercial photographer’s 

website for retail sale.   

�   DVD’s may be available for sale at the event or through retail sales, usually to the parents of such students.  

�   Only one commercial photographer will be contracted for each service, team photographs, action photography and DVD production 

for the event. 

 

 

Description of the timeframe during which the Individual’s name, image or Individual work is required (e.g. Is it for one-time use? For 

what date or dates?): 

 

�   May be used for the period of enrolment of the individual at the school this consent was returned. Timeframe will cover from the 

time of selection or otherwise in accordance with clause 3. 

 

  

Name of  the departmental position/person responsible for the making, usage, storage, reproduction, distribution, publication or 

communication of the Individual’s personal information or Individual work: 

 

�   Manager, Queensland School Sport Unit 

 

 

Name that should be used in association with the Individual or the Individual’s image or Individual work: 

 

 Full name      First name only     No name       Other:                                                 [Print] 
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6 DETAILS 

 
Name of Individual 

      

 Address of Individual 

      

 
   

 
Name of organisation, school or TAFE (at which the Individual is enrolled, employed, or works as a volunteer, if any) 

 

      

 

 
   

 
Signature of the Individual (If over 18 years of age, or 

if under 18 years of age and capable of understanding 

and giving this consent) 

 

      

 

 Date 

     /     /      

 
   

 
Signature of the parent or guardian (if the Individual 

is under 18 years of age)  

      

 

 

 

 Date 

     /     /      

 
   

 
Name of signing parent or guardian 

      

 

 

 

 Address of signing parent or guardian 

      

 

 

7 NOTE 

 
The Department will use its best endeavours to ensure the person signing this Consent Form is authorised to do so, but takes no 

responsibility for circumstances in which it is misled as to the identity or authority of a person to provide consent. 

If you require a copy of this signed Consent Form, or if you wish to revoke this consent, please contact the Principal of the school at 

which the Individual is enrolled or works. 
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This code of conduct sets out what is expected of students, parents and spectators in terms of participating in  School Sport South Coast 

(SSSC) events, and the range of consequences for breaching  the code. 

 
 

AS A TEAM MEMBER’S  

� Take responsibility for your own conduct and performance 

� Compete by the competition conditions and rules. 

� Never argue with the Judge’s, Referee’s or Umpire’s decision. 

� Control your temper – no criticism by word or gesture. 

� Work equally hard for yourself and your team – your team’s performance will benefit and so will your own. 

� Be a good sport. Encourage and support your team members. 

� Show respect for yourself, your team mates, officials, your opponents and their skills. 

� Behave in a manner that respects the rights of others. 

� Behave in a manner that respects the rights of others regardless of mediums of communication used e.g. digital mediums such as Twitter, 

Facebook, email and texts.  

� Smoking, drinking of alcoholic beverages or the use of any illegal substances is strictly forbidden. 

� Entering or remaining upon restricted licensed premises unless under the supervision of team officials is strictly forbidden. 

� Going to bed at a reasonable hour will assist your own and your team’s performance. 

� Wearing the official team uniform at all times, as directed by team management / officials 

� Check - in and check - out with team management / officials each day. 

� Stay in the designated team area and support other team members during times when I am not competing 

� Follow all directions of team management / officials 

� Ensure that you have telephone numbers of team managers with me at all times that I am not with the team. 
 

 
 

 AS A GUEST IN MOTELS, COLLEGES, CARAVAN PARKS & SURF CLUBS ETC.  

� Check for any damage to premises on arrival and notify your team official. 

� Keep your room tidy – make your own bed, help with chores. 

� Do not leave the accommodation area without permission from the team manager. 

� Be aware of which teacher is on supervision duty. 

� Know where your team officials are staying. 

� Where toilets/shower/laundry facilities are away from sleeping areas, it is advisable to attend in pairs. 

� Mixed sharing of rooms is not permitted. 

 

 

 

 

 

 

 

 

 
 

BREACH OF THE CODE 
 

Team managers may deal immediately with any breaches of this code by imposing appropriate consequences, including not playing remaining 

fixtures, notification of parents, and being sent home at your parents’ cost. School Sport South Coast Board (SSSCB) is responsible for imposing any 

longer term consequences. 

Furthermore, SSSCB may provide a report to your school and you may be subject to discipline in accordance with the Education (General 

Provisions) Act 2006 (EGPA).  

Students will be afforded natural justice in respect f breaches of this code and for any discipline under the EGPA 

CODE OF CONDUCT – TEAM MEMBERS 
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This code of conduct sets out what is expected of students, parents and spectators in terms of participating in  School Sport South Coast 

(SSSC) events, and the range of consequences for breaching the code. 

 
PARENT’S CODE OF CONDUCT 

 

� Cooperate with the school to achieve the best outcomes for your child 

� Support team and event officials in maintaining a safe and respectful learning environment for all students 

� Maintain positive relationships with team officials regarding your child’s learning, wellbeing and conduct 

� Encourage participation by your children. 

� Provide a model of good sportsmanship for your child to copy. 

� Be courteous and constructive in your communication with players, team officials, game officials and sport administrators. 

� Encourage honest effort, skilled performance and team loyalty. 

� Make any new parents feel welcome on all occasions 

� Do not interfere with the conduct of any events 

� Behave in a manner that respects the rights of others regardless of mediums of communication used e.g. digital mediums such as 

Twitter, Facebook, email and texts.  

 

SPECTATOR’S CODE OF CONDUCT  

 

� Demonstrate appropriate social behaviour 

� Remember children play for enjoyment.  Don’t let your behaviour detract from their enjoyment 

� Let game officials conduct events without interference 

� Support skilled performances and team play with generous applause 

� Demonstrate respect for opposing players and their supporters 

� Behave in a manner that respects the rights of others regardless of mediums of communication used e.g. digital mediums such as 

Twitter, Facebook, email and text .  

 

 

 

 

 

BREACH OF THE CODE 

 
Team managers and event organisers may deal immediately with any breaches of this code by warning offenders about their conduct, asking 

offenders to leave venues, and calling police to intervene where necessary. Queensland School Sport is responsible for imposing any longer term 

consequences such as written warnings, or barring attendance at future events for a period or indefinitely.  

 

Parents and spectators should note that it is an offence to insult (meaning "to treat insolently or with contemptuous rudeness, to abuse") an 

officer of a state educational institution - Section 333 Wilful Disturbance, of the Education (General Provisions) Act 2006 (EGPA). 

Parents and spectators will be afforded natural justice in respect of breaches of this code and for any discipline under the EGPA 

 

 

CODE OF CONDUCT – PARENTS & SPECTATORS 


